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Adding Content to Webpages at Southern Oregon University

Step 1

Navigate to WinSCP from the start menu under all programs. You can also search for
WinSCP by clicking in the search box and typing WinSCP. If you do not have WinSCP installed
on your work computer, you can get it through Software Center.
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Step 2

Enter in webpages.sou.edu for the Hostname. Make sure that SCP is the file protocol and that
the port number is 22. Enter your Username and Password. Click Login.
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[+] show Login dialog on startup and when the last session is dosed

Step 3

Navigate from the drop down menu to the location where you have stored your webpage files.

"B\ carriergo - carriergo@webpages.sou.edu - WinSCP _- _1 ol —

Local Mark Eiles Commands Session Options Remote Help

oL@ pEe @ESP B IE - : Default -1 -

}| My documents G le->- |EENED|% | @ le-a-BESE| R
:2_5;;;?* Size Type Changed = || Name éa Size Changed L
<13 D DVD RW Drive Parentdirectory 7372012 4.0 ||| &[T 6/29/2012 303:... e
& E: DVD Drive File folder 5/5/2012 .. L. public_html 31520111137 [
&} F: BD-ROM Drive File folder 5/14/2002 .. | bash_histary 96 3/3/2011 11:57:... €
o L: DSS File folder 3/28/2012 L] bash_legout 220 1/20/201111:3... E
# P: carrierge File folder 3282012 .. L] bashre 3116 1/20/2011 11:3.. [
ca & Local Disk File folder 32872002 .. ] K5login 54 1/20/2011 11:3... A
A 5 depts File folder 1/3/2012 1. L] my.enf 29 1/20/2011 11:3... [
@ X: COURSES File folder 1/3/2012 1. L] .profile 675 1/20/201111:3.. rwesssses ©
A My Received Files File folder 27772012 1.

B My Videos File folder 17372012 1.

L. Net « File folder G11/2012 ..

. Phone Documentation File felder 3/28/2012 ..

L. Time Sheets File folder /2012 5.

E]Adobe Upgrade ListG... 326,656 Microsoft Excel.. 1/24/2012 ..

@Bwuﬁdn 8,778 Microsoft Excel... 4/24/2012 ..

@Compmulnmmm 230400 Microsoft Excel... 6/5/2012 1..

B)Computer Inventon... 237,056 Microsoft Excel.. 4/23/2012 ..

#) csgolderror.dec 1,840,356  Microseft Wor...  7/3/2012 2.

|| %2 Default.rdp 2032 Remote Deskto.. 7/6/2012 1..

#Li0ell System Specand .. 183924 Adobe Acrobat.. 4/26/2012 ..

0| desktop.ini 402 Configurstion .. 1/3/2012 1. -

« | it ] r €| m »

OBof 11965 KBin 0of 35 OB of 4150 Bin Dof 7

# F2Rename [ F4 Edit &3 FS Copy (83 F6 Move (¢ F7 Create Directory < F8 Delete F° F9 Properties Jfi F10 Quit
| g srra 3 0:02:00




Step 4

Drag the desired files from the left window pane to the right window pane in the
public_html folder.
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Step 5

Click on Copy after you have dragged the file to its new location.
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Step 6
Verify that the file has been uploaded by navigating to your webpage

(i.e. http://webpages.sou.edu/~username/filename.ext), where “username” is your SOU
username and filename.ext is your file’s name and its file type. (i.e. Mypicture.jpg)



